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STAFF VEHICLE LOAN  
(Four Wheeler/ Two Wheeler) 

 
.................................. Branch / R.O./H.O. 

 
1. Name and Designation of Employee / Officer : ………………………………………….. 

2. Date of Birth     : ………………………………………….. 

3. Age of applicant (as on the date of application) : ………… Years ……………… Months 

4. Residual Service     : ………… Years ……………... Months 

5. Date of Permanent Appointment   : ……………………………………..…… 

6. Date of Confirmation    : …………………………………..……… 
 

7. Full particulars of vehicle proposal to be purchased 

 (a) Make…………………………………………………………………………………………... 

 (b) Model …………………………………………………………………………………………. 

 (c) Price of the vehicle proposed to be purchased ……………………………………...…….. 

 
 

8. Amount of Loan applied for: Rs.……………………………………… 

   {90% of (c) above with a maximum of Rs.7,00,000/- for Supervising Staff & 

Rs.4,50,000/- for Clerical Staff & for two wheeler 90% of (c) above in case of Award 

Staff maximum of Rs.60,000/-} 
 

9.  *(a) Distance from the applicants residence to the Bank Premises. ……………………… 
 *(b) Nature of other modes of other conveyance available and 
   the approximate hire charges for one passenger and time 

   taken to reach office. ……………………………………………………………… 

   (Applicable in case of clerical staff only) 
 
 

10. Existing borrowing from the Bank and outside resources 

Sl. No. Source Purpose Amount Repayment program 
installments and interest to 
be shown 

Present 
outstanding 

      
 

      
 

      
 

      
 

 
 

 

1 

 



11. (a) Basic Salary  :  Rs. ……………………………….. 

  D.A.   :  Rs. ……………………………….. 

  Other Allowance :  Rs. ……………………………….. 

  Gross Emoluments :  Rs. ……………………………….. 

  (Pay slip for the month of………..20…….(enclosed) 

 

 (b) Percentage of total deductions on account of repayment of loan mentioned in column 
7 above (including the loan applied for to the gross emoluments) 

 
 
12. Particulars of loan availed of in the past for the purchase of / motorcycle / scooter / moped 

/ bicycle 
 (a) Date of Sanction …………………………………………………………….. 

 (b) Amount Sanctioned ………………………………………………………….. 

 (c) Purpose ………………………………………………………………………… 

 (d)  Present outstanding …………………………………………………………… 

 (e) If liquidated in full the date of closing the amount …………………………… 

 (f) Particulars of vehicle ……………………………………………………………  

 

Make of Vehicle Date of Purchase Approx. Date of Sale  If already sold, 
       Market value    amt. of sale 
            Proceeds 
-------------------  -------------------- --------------- -----------------  --------------- 

 

 

 

 

              
13. Guarantor‟s Particulars (Two) :-   Guarantor 1             Guarantor 2 
 
(a) Name, Designation and Branch / Office :-      

(b) Date of Birth    :-       

(c) Age as on the date of Application  :-        

 (d) Date of Confirmation   :-       

(e) Length of confirmed service  :-       

(f) Balance of Years of Service  :- 
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Certified that: 

 

(a) I have satisfied myself thoroughly regarding the condition of vehicle proposed to be 
purchased by me. It is good running condition (applicable inn case of old vehicle) 

(b) The particulars are stated above are correct to the best of my knowledge and belief. 
 
 
 
Date:            Signature of Officer / Employee 
 
 
Branch / Regional Manager‟s /Department Head‟s Recommendations 
 
 
 
 
 
Date:                          Signature of Branch / Regional Manager /Departmental Head 

 
 

Sanction: 
 
 
 
 
 Sanctioned Rs………………(Rupees……………………………………………Only) under 

Staff Vehicle Loan Scheme. 

 

 
 
 
 
 
 
Date:                           Sanctioning Authority 
 
 
 
 
Concerned Branch Manager to ensure deduction of EMI through HRMS. 
 
 
 
 
 
 
 
 
 

 



GUARANTEE 

DECLARATION LETTER 

 

We…………………………………………………………………Designation-   ………………………. 

Branch/Office…………………………respectively do hereby declare that we do hereby take 

guarantee of Personal Loan for ………………… sanctioned to Sri/Mrs./Ms. ……………………… 

Designation ……………………………… Branch/ Office ……………………………….. 

 

This declaration may be treated as Agreement for Guarantee. 

 

 (1)  Signature-     (2) Signature- 

  Name-                   Name-   

  Date-         Date- 

 
   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



Annexure-A  
(To be stamped as an agreement) 

 
AN AGREEMENT made this ________________ day of _______________ two thousand and 

_____________ between Shri _____________________________ of Jharkhand Rajya Gramin 

Bank, (hereinafter called „the Borrower‟ which expression shall include his legal representatives 

and assigns) of the one part and the ________________________________________________ 

(hereinafter called „the Bank‟) of the other part 

 

WHEREAS the borrower has applied to the bank for a loan of Rs_____________ for the 

purchase of a ____________________ and the bank has agreed to lend the said amount to the 

borrower on the terms and conditions hereinafter contained. 

 

NOW IT IS HEREBY AGREED between the parties hereto that in consideration of the sum of 

Rs________________ (Rupees ____________________________________) paid by the bank 

to the Borrower (the receipt of which the Borrower hereby acknowledges) the Borrower hereby 

agrees with the bank as follows:- 

 

1. That the Borrower will pay to the Bank the said sum of Rs.___________ by installments of 

Rs.____________each on the last day of the every month together with interest on the said 

sum of Rs.____________or each part thereof as shall be the time being remain due and 

owing to the bank at the rate (presently _____________________ p.a.) by monthly 

deductions from his salary and the Borrower hereby authorizes the bank to make such 

deductions. 

 

2. That within one month from the date of these present the Borrower shall spend the full 

amount of the said loan in the purchase of a _________________ and if the actual price paid 

for the said _______________ be less than the amount of the said loan then the Borrower 

shall repay to the bank forthwith the difference between the amount of the said loan and the 

actual price paid for the said__________________________________. 

 

3. That immediately upon the purchase of the said _____________________ the borrower shall 

execute a document (In the form submitted by the bank) hypothecating the said 

______________________ as security for the amount lent to the borrower with interest as 

aforesaid. 
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4. That if the ____________________________________________ is not purchased and 

hypothecated as aforesaid within one month from the date of these presents or if the 

borrower within that period become insolvent or quit service of the bank or dies then and in 

every such case the whole amount of the loan and interest as aforesaid shall immediately 

become due and payable. 

 

5. IN WITNESS WHEREOF the borrower has hereunto set in his hand the day and year first 

above written. 

 

 

 

For and on behalf of  

 

 

JHARKHAND RAJYA GRAMIN BANK    (Signature of employee) 

 

 

 

 

Branch Manager/Chief Manager, 

 

 

Date:______________________          Place:______________________ 
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Annexure-B 
(To be stamped as an agreement) 

 
To, 

The Branch Manager, 

Jharkhand Rajya Gramin Bank, 

_________________________ 

 

 Whereas the undersigned _________________________________________________ 

of Jharkhand Rajya Gramin Bank (hereinafter called the „Borrower‟) applied for and obtained 

from the Jharkhand Rajya Gramin Bank, (hereinafter referred to as „the bank‟) a loan of 

Rs.__________ (Rupees________________________________) to purchase a 

__________________ on the terms and conditions set forth in the agreement dated 

____________ and made between the Borrower of the one part and the bank of the other part. 

 

 AND WHEREAS by the Agreement dated ________________ it was inter alia agreed 

that immediately upon the purchase of the said __________________ the borrower should 

execute a document (in the form submitted by the bank) hypothecating the said item as security 

for the amount lent to the Borrower with interest as therein mentioned. 

 

 And whereas the bank has called upon the borrower to hypothecate the said 

____________________________ in the matter hereinafter appearing. 

 

 And whereas by the Borrower has purchased with or partly with the amount of the said 

loan a ____________________ particulars thereof are set out in the schedule hereunder 

written. 

 

 Now therefore the borrower hereby hypothecates by way of specific charge all the said 

_____________________ particulars whereof are set forth in the schedule hereto include all 

fixed ad unfixed and movable appear us fittings, futures, appearance tools and spare parts 

belonging thereto (hereinafter collectively referred to as “the said vehicle”) and IT IS HEREBY 

AGREED AND DECLARED AS FOLLOWS:- 

 

1. That the Borrower will pay to the bank the said sum of Rs. ___________ in ……….. 

equal monthly installment of Rs____________ Each on the salary day of each month 

commencing from the month following the month in which the loan amount is disbursed 
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and also simple interest at the rate of ________% per annum calculated on the 

aforesaid principal sum or the reduced balance thereof as the case may be that would 

remain due for the aforesaid period in equal monthly installment spread over for a period 

of ………….. months, commencing from the expiry of the aforesaid period of ……….. 

months, the first such installment to be paid on the month following the month in which 

the principal amount of loan has been paid in full or payable as aforesaid the borrower 

hereby authorizes the bank to make such monthly deductions aforesaid from his/her 

salary. 

 

2. The Borrower shall keep the vehicle insured against third party risks as defined under 

the Motor Vehicle Act 1988, Further, the borrower shall as and when required by the 

bank, insure the said vehicle against loss or damage by fire, theft or accident with an 

insurance company to be approved by the bank to the extent of their full market value 

and shall produce to the bank from time to time relevant policy or policies for its 

inspection and also proper evidence to the satisfaction of the bank that the insurance 

company concerned has noticed that the bank is interested in such policy or policies. 

 

3. In the event of the said vehicle being lost or could not be found out or its value is 

diminished due to theft, accident, riot, fire or any other reason whatsoever the borrower 

shall on demand forthwith repay to the bank the loan or the balance of the loan 

outstanding or the date together with interest the agreed rate. 

 

4. The Borrower shall give a letter of authority in favor of the bank to claim provident fund 

accumulation standing to his credit from the Trustees of provident fund. 

 

5. The Borrower shall keep the said vehicle in good working order, repair and condition (fair 

and reasonable wear and tear expected) and shall be bound to and shall replace by 

suitable articles of similar kind and equal value and such parts thereof as shall become 

broken lost or worn out and shall not alter rake down or remove any part of the said 

vehicle without the consent of the bank in writing. In the event of the borrower replacing 

any machine engine part fixtures of the said vehicle constituting the security hereby 

created or any part or parts thereof during the currency of this security with new or other 

machine engine parts fixtures and fittings or parts thereof (which shall be deemed to be 

included in the expression the said vehicle used in these presents) shall forthwith on its 

or their being brought into or upon the said vehicle become hypothecated and charged 

2 



by way of specific charge in favor of the bank to secure repayment to the bank of the 

monies hereby intended to be secure. 

 

6. The borrower shall permit all person deputed by the bank at all reasonable times to have 

access to the said vehicle may remain parked for the purpose of view in an examining 

the state & condition of the said vehicle. 

 

7. If any of the said installments of principal and interest shall not be paid or recovered in 

manner aforesaid within ten days from due dates of payment thereof or if the Borrower 

shall commit any such breach of any of the terms and condition herein contained or if the 

borrower shall during the continuance of the security hereby created cease to be in the 

employ of the bank either by reason of death or otherwise or if the borrower shall or 

pledge or part with the property in or possession of the said vehicle or if the borrower 

shall be adjudicated insolvent or shall make any compensation or arrangement with his 

creditor or if any proceeding in execution of any decree or judgment shall be taken 

against the borrower then and or the garage of place where the said vehicle any of such 

of cases the whole of the amount then remaining due and owing to the bank with interest 

as aforesaid shall forthwith become payable on the happening of any of such events as 

aforesaid shall forthwith become payable on the happening of any of such events as 

aforesaid circumstances shall occur which is the judgment of the General Manager for 

the time being of the head office of the bank is prejudicial to imperil the security hereby 

created it hall be lawful for the bank (without prejudice to the bank‟s rights and remedies 

by suit or otherwise) at the risk and expenses of the borrower to take possession of the 

said vehicle and either remain in possession thereof without removing the same or else 

remove appoint receivers of and/or cell the same wither by public auction or by private 

contract as the bank may think fit and the bank shall be entitled to retain out of the sale 

proceeds of such sale and amount then remaining due to the bank for principal and 

interest as aforesaid and all costs charges expenses and payments properly incurred or 

made in maintaining defending or realizing the bank‟s rights hereunder and the bank 

shall pay over the surplus if ay to the borrower his executors or administrators. 

 

8. The borrower hereby declares that there are no encumbrances at present subsisting on 

the vehicle or any part thereof and that the same is at present the absolute property of 

the Borrower and the Borrower hereby undertakes that the borrower will not so long any 

money shall remain due or outstanding on the security of these present create or permit 
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to be created any mortgage charge pledge or encumbrance on the said vehicle without 

the previous written consent of the bank. 

 

THE SCHEDULE ABOVE REFERRED TO 

 

Descriptions 

of Vehicle 

Maker‟s 

Name 

No. of 

Cylinders 

Engine NO. Chassis No. Cost Price 

Rs. 

      

 

 

 

 

 

 

 

 

 

 

 

 IN WITNESS WHEREOF THE BORROWER has hereunto set his hand 

this____________ day of ___________ two thousand and __________. 

 

 

 

Place: 

 

Date:        (Signature of the employee) 
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FORM 20 
 

[See Rule 47] 

APPLICATION FOR REGISTRATION OF A MOTOR VEHICLE 

 

(To be made in duplicate if the vehicle is held under an agreement of Hire Purchase/ 
Lease/ Hypothecation and duplicate copy with the endorsement of Registering Authority 
to be returned to the Financier simultaneous on Registration of motor vehicle) 

 

To 
The Registering Authority, 
…………………………… 
 
1. Full name of person to be registered as         : ………………………………….. 

Registered owner 
 

Son / Wife / Daughter of     : …………………………………… 
 

2. Age of person to be registered as   : …………………………………… 
Registered owner 
(Proof of Age to be attached) 
 

3. Permanent address     : …………………………………… 
 (Electoral Roll / Life Insurance Policy /      
Passport / Pay Slip issued by any office of the       ……………………………………………… 
Central Government/State Government or a 
local body/Any other document or documents   ……………………………………………… 
as may be prescribed by the State 
Government/Affidavit sworn before an   ……………………………………………… 
Executive Magistrate or a First Class Judicial 
Magistrate or a Notary Public to be enclosed)  ……………………………………………… 

 

4. Temporary address/Official address, if any   : ……………………………………. 

 
……………………………………… 

 
……………………………………… 

 
……………………………………… 

 
5. Duration of stay at the present address  : ……………………………………. 

 
6. PAN Number (Optional)     : ……………………………………. 

 
7. Place of birth        : ……………………………………. 

 
8. If place of birth is outside India, when  : ……………………………………. 

migrated to India 
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9. **** 
 

10. Name and address of the Dealer or   : …………………………………… 
Manufacturer from whom the vehicle was            
purchased (sale certificate and certificate of          ……………………………………… 
road worthiness issued by the manufacturer to 
be enclosed)      ……………………………………… 

 
11. If ex-army vehicle or imported vehicle,  : ……………………………………. 

enclose proof. If locally manufactured 
Trailer/Semi-Trailer, enclose the approval  ……………………………………… 
of design by the State Transport Authority              
and note the proceedings number and date ……………………………………… 
of approval. 

 
12. Class of vehicle      : ……………………………………. 

(If motor cycle, whether with or without gear) 

 

 

13. The motor vehicle is    : …………………………………………… 
 
a) A new Vehicle    : …………………………………………… 

 
b) Ex-army vehicle,    : …………………………………………… 

 
c) Imported vehicle    : …………………………………………… 

 
d) In-use E-rickshaw or E-cart  : ……………………………………………  

 

14. Type of body      : …………………………………………… 
 

15. Type of vehicle     : …………………………………………… 

 

16. Maker‟s name     : …………………………………………… 

 

17. Month and year of manufacture  : …………………………………………… 

 

18. Number of cylinders    : …………………………………………… 

 

19. Horse power     : …………………………………………… 

 

20. Cubic capacity     : …………………………………………… 

. 
21. Maker‟s classification or if not known,  : …………………………………………… 

wheel base 
 

22. Chassis No. (Affix pencil print)    : …………………………………………… 

 

23. Engine Number or Motor Number in case : …………………………………………… 
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of Battery Operated Vehicles 
 

24. Seating capacity (including driver)   : …………………………………………… 

 

25. Fuel used in the engine   : …………………………………………… 

 

26. Unladen weight     : …………………………………………… 

 

27. Particulars of previous registration and : …………………………………………… 

registered number (if any) 
 

28. Colour or colours of body wings and  : …………………………………………… 
front end 

 

I hereby declare that the motor vehicle has not been registered in any State in 
India. 
 

ADDITIONAL PARTICULARS TO BE COMPLETED ONLY IN THE CASE 
OF TRANSPORT VEHICLESOTHER THAN MOTOR CAB 

 

29. Number, description, size and ply rating of 
tyres, as declared by the manufacturer 
a) Front axle    = …………………………………………………… 

b) Rear axle    = …………………………………………………… 

c) Any other axle   = …………………………………………………… 

d) Tandem axle   = …………………………………………………… 

 

30. Gross vehicle weight 
a) As certified by manufacturer = ……………………………………………Kgms 

b) To be registered   = ……………………………………………Kgms 

 

31. Maximum axle weight 
a) Front axle    = ……………………………………………Kgms 

b) Rear axle    = ……………………………………………Kgms 

c) Any other axle   = ……………………………………………Kgms 

d) Tandem axle   = ……………………………………………Kgms 

 

32. a)   Overall length   = …………………………………………………… 

b)   Overall width      = …………………………………………………… 
c)   Overall height   = …………………………………………………… 
d)   Over hang    = …………………………………………………… 

 

The above particulars are to be filled in for a rigid frame motor vehicle of two or 
more axles for an articulated vehicle of three or more axles or, to the extent applicable, 
for trailer, where a second semi-trailer or additional semi-trailer are to be registered with 
an articulated motor vehicle. The following particulars are to be furnished for each such 
semi-trailer.   
33. Type of body     : …………………………………………… 
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34. Unladen weight     : …………………………………………… 

 

35. Number, description and size of tyres on : …………………………………………… 

each axle 
 

36. Maximum axle weight in respect of each : …………………………………………… 

Axle 
 

37. The vehicle is covered by a valid certificate : Insurance Certificate or Cover Note No … 

 

of Insurance under Chapter XI of the Act       Dated………………of ………………… 
 

  ……………… (Name of company) valid  

 

  From………………….. to ……………… 

 

38. The vehicle is exempted from insurance. : …………………………………………… 

The relevant order is enclosed. 
 

39. I have paid the prescribed fee of Rs.  : …………………………………………… 

 

 

Date……………………………… Signature or thumb impression of the 
person to be registered as registered 
owner. 

Note.- The motor vehicle above described is – 
 
(i) Subject to Hire-purchase agreement/lease agreement with…………………………….. 
……………………………………………………………………………………………………… 
 
(ii) Subject to Hypothecation in favour of……………………………………………………… 

……………..……………………………………………………………………………………… 

 

(iii) Not held under Hire-purchase agreement, or lease agreement or subject to 
Hypothecation. 
 
Strike out whatever is inapplicable. If the vehicle is subject to any such agreement the 
signature of the Financier with whom such agreement has been entered into is to be 
obtained. 
 

 

……………………………………………    ……………………………………… 
Signature of the financier with whom an Agreement  Signature or thumb impression of the of 
Hire-purchase, Lease or Hypothecation has been         registered owner 
entered into 
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CERTIFICATE OF INSPECTION OF MOTOR VEHICLE 
 

 

Certified that the particulars contained in the application are true and that the 
vehicle complies with the requirements of the Motor Vehicles Act, 1988, and the Rules 
made there under. 
 

Date…………………………….   Signature of the Inspecting Authority 
 
Ref.No…………………………                                Name…………………………………… 
 
               Designation………………………………… 
 

OFFICE ENDORSEMENT 
 

Office of the……………………………………  

 

The above said motor vehicle has been assigned the Registration number……………… 

and registered in the name of the applicant and the vehicle is subject to an agreement 
of Hire-purchase/Lease/ Hypothecation with the Financier referred above. 
 
Date…………………………..    Signature of the Registering Authority 

 

To 
The 
Financier………………………………………………………………………………………… 

 

……………………………………………………………………………………………………… 
 

(To be sent by Registered Post Acknowledgment Due) 
 

Specimen signature or thumb-impression of the person to be registered as 
Registered Owner and Financier are to be obtained in original application for affixing 
and attestation by the Registering Authority with office seal in Forms 23 and 24 in such 
a manner that the part of impression of seal or a stamp and attestation shall fall upon 
each signature. 

 

Specimen signature of the Financier          Specimen signature of the 
Registered Owner 
 
(1)……………………………………………………… (1)…………………………………………………… 
 

(2)……………………………………………………... (2)…………………………………………………… 
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          {(See Rule 55 (1)} 

FORM OF NOTICE OF TRANSFER OF OWNERSHIP OF A MOTOR VEHICLE 

(To be made in duplicate and the duplicate copy with the endorsement of the registering 

authority to be returned immediately on making entries of transfer of OWNERSHIP) 

TO, 

 The Registering Authority, 

 ................................................. 

 (In whose jurisdiction the transferee resides) 

I/We..................................................................................................................... resident 

at................................................................................................................................................... 

have on the............................................................ day of the year.............................................. 

sold and delivered my/our Vehicle No...............................Make................................................... 

Chassis No .................................................... Engine No........................................................... to  

Shri/Smt........................................................................................... (Name) Son/Wife/Daughter 

of Shri/Smt......................................................................residing at................................................ 

........................................................................................................................................................ 

(House No., Street, Village/Town/Dist. And State). 

  The registration Certificate and Insurance Certificate have been handed over to 

him/her/them.           

        Signature of the Registered  

        Owner (Transferor) 

Date............................ 

C.C............................. 

I.................................................................... (Transferee) copy to the Registering Authority in 

whose jurisdiction the transferor reside. 

Note: To be sent to the Registering authority by Regd. Post acknowledgement due. 

 
OFFICE ENDORSEMENT 

No.................... /Dated....................... office of the.......................................................................... 

The ownership of the Vehicle has been transferred to the name of……........................................ 

.........................................................with effect from......................................(date). 

To, 

....................................     REGISTERING AUTHORITY 

...................................      (Office Seal) 

By registered post or under proper acknowledgement. 

Strike out whichever is not applicable. 

 

 
 



 

   {See Rule 55 (2) and (3)} 

REPORT OF TRANSFER OF OWNERSHIP OF A MOTOR VEHICLE PART-1,  

FOR THE USE OF THE TRANSFER. 

 
(To be made in duplicate if the Vehicle is held under an agreement of hire 

purchase/lease/hypothecation and the duplicate copy with the endorsement of the Registering 

Authority to be returned to the financier simultaneously on making the entry of ownership in the 

certificate Registration) 

***** 

To,  

 The Registering Authority, 

 ......................................... 

 .......................................... 

 
Name of the Transferor   :  ......................................................................................... 

Son/Wife/ Daughter of   :  ......................................................................................... 

Full Address                   :  ......................................................................................... 

 
 I hereby declare that I/We have on this...................................................day of the 

year........................................................sold my/our Motor Vehicle Registration 

Mark............................................................................................................................... to 

shri/Smt...................................................................................................................... 

Son /Wife/ Daughter of …………………............................................................residing 

at......................................................................................................................................................

..............................................(full address) and handed over the certificate of registration and the 

certificate of insurance to him/her/them. 
 

  I/We hereby declare that to the best of my/our knowledge and certificate of 

registration of the vehicle has been/has not been suspended or cancelled. 

“I enclose the “No objection Certificate issued by the Registering Authority.” 

“If the No objection Certificate from the Registering Authority is not enclosed the Transferor 

should file along with this application a declaration as required under sub-section (1) of section 

50. 

Date............................. 

        ........................................ 

        Signature of the Transferor. 

Details of suspension or cancellation. 

Strike out, whichever is not applicable.        

          P T O 

 

 



 
To, 

The Registering Authority, 

……………………………. 

Name of the Transferor  : ….………………………………………………. 

Son/Wife/Daughter of   : ….………………………………………………. 

Full Address    : ….………………………………………………. 

(Proof of address to be enclosed : ….………………………………………………. 

 I/We hereby declare that I/We have to this…………………………..day of the 

year……………purchased the Motor Vehicle bearing registration Number………….... 

from…………………………………………………..……………………………………………………

……………………………………………..………………………………………… (Name and full 

address) and request that necessary entries regarding the transfer of ownership of the vehicle in 

my/our name may be recorded in the certificate of registration/ certificate of fitness of the 

Vehicle which is enclosed. The certificate of Insurance is also enclosed. 

Specimen Signature of the transferee. 

1.         ……………………………... 

2.        Signature of the transferee 

 Consent of the Financer in the case of Motor Vehicle subject to an agreement of hire 

purchase/Lease/hypothecation. 

 I/We being a party to an agreement of hire purchase/lease/hypothecation in respect of 

motor vehicle……………………………give consent to the transfer of ownership of the said 

vehicle to Shri/Smt./Kum…………………………………………... with whom I/We, have entered 

in to an agreement of hire purchase/lease hypothecation. 
 

Date : ………………………      ………………………… 

         Signature of Financer. 
OFFICE ENDORSEMENT 

No. …………………Dated……………………….Office of the……………………………. The 

transfer of ownership of vehicle has been recorded with effect from……………… on the 

registration certificate of the Vehicle……………………………………………….. and in the 

registration record of this office. 

To 

……………………………………     Registering Authority. 

…………………………………… 

(Name & address of the Financier) 

 

 

       Branch:- Date:………… 

 

By registered post or delivered under proper acknowledgement  

     

PART –II FOR THE USE OF TRANSFEREE 



 

 
 
 

{(See Rule – 60)} 

Application for making an entry of an Agreement of hire purchase lease/hypothecation 

subsequent to registration. 

(To be made in duplicate and the duplicate copy with the endorsement of the registering 

authority to be returned to the financier simultaneously on making the entry in the certificate of 

registration). 

****** 

To 

THE REGISTERING AUTHORITY, 

............................................................. 
 

The Motor Vehicle bearing registration number.........................................is the subject of an 

agreement of hire-purchase/lease hypothecation between.................................................the 

registered owner/ person to be registered as owner and……………….................................... 

....................................................................................................................................... 

(Fill the name and full address of the financier) 

We request that an entry of the agreement made in the certificate of registration and the 

relevant records in your office. 

 

The Certificate of registration together with the fee is enclosed. 

 

Dated:       ……......................................... 

       Signature of Registered Owner. 

Strike out whichever is in applicable. 

        ................................................ 

       Signature of the Financier. 

OFFICE ENDORSEMENT 

Number........................Dated ............................office of the......................................... 

The entry of the agreement of hire purchase/lease/hypothecation as requested above is 

recorded in this office Registration Record in Form 24 and certificate of Registration 

on............................................. 

Dated.....................................          

       ………..................................... 

              Signature of the Registering Authority 

To, 

 ................................................ 

 ................................................ 

 ................................................ 

 (Name & Address of the Financier) 

By registered Post or delivered under proper acknowledgement 



F O R M - 35 

({See Rule 61 (1)} 

NOTICE OF TERMINATION OF AN AGREEMENT OF HIRE 

PURCHASE/LEASE/HYPOTHECATION. 

******* 
(To be made in DUPLICATE and the duplicate copy with the endorsement of the registering 

Authority to be returned to the financier simultaneously on making the entry in the certificate of 
registration). 

***** 
To 

THE REGISTERING AUTHORITY, 

____________________________ 

We hereby declare that the Agreement of hire-purchase/lease/hypothecation entered in to 

between us has been terminated, We, therefore, request that the note endorsed in the 

certificate of Registration of Vehicle No.............................................in respect of the said 

Agreement between us, be cancelled. The Certificate of Registration together with the fee is 

enclosed. 

       ........................................................ 

Date :       Signature of the Registered Owner. 

 
Date :       ......................................................... 
       SIGNATURE OF THE FINANCIER. 

 
OFFICE ENDORSEMENT 

Number....................................Date...........................Office of the.................................................. 

The cancellation of the entry of an agreement as requested above is recorded in this office 

registration record in form 24 and Registration certification on....................(date). 

Dated :.................     ............................................................ 
Signature of the Registering Authority. 

To 
.......................................................... 

.......................................................... 

.......................................................... 

(Name & Address of the Financier). 
 

By Registered Post or delivered under proper acknowledgement. 

 
 

 

 



 

F O R M - H.  P.  T.  E.  R. 

 

 

To 

THE REGISTERING AUTHORITY, 

........................................................ 

 

 

We the undersigned hereby request that the note endorsed on the certificate of 

registration forwarded herewith or vehicle no. (i)....................................................... 

in respect of an agreement of hire purchase between us, be cancelled. 

 

 

 

 

       Signature of Registered Owner. 

 

Date ............................. 

 

 

 

       Signature of other Party 

 

 

Date ............................. 

 

 

 

(i) Here enter registration mark. 

 
 

   

  



“A” 

INTIMATION OF THE TRANSFER OF OWNERSHIP OF A MOTOR VEHICLE 

BY THE TRANSFEROR. 

**************** 

To 

THE REGISTERING AUTHORITY, 

........................................................ 

 

Dear Sir, 

  Transfer of ownership rights in respect of................................................................ 

 Regd. No.................................................................................................................. 

I/We..................................................................................................................................... 

Son/Daughter/Wife of...................................................................................................................... 

Residing at...................................................................................................................................... 

........................................................................................................................................................ 

hereby inform you that I/We have this..................................day of................................................. 

20 ........ Sold my/our ……...................... Regd. No....................................................................... 

Engine No ....................................... Chassis No............................................................................ 

Make............................................................Model.......................................................................... 

to Shri/Smt....................................................................................................................................... 

Son/Daughter/Wife of...................................................................................................................... 

It is requested that the said vehicle may be transferred in the name of said transferee. 

 Thanking you,       

Yours faithfully, 

 

SIGNATURE OF PURCHASER 

 

Witness: -....................................... 

Place    : -..................................... 

Date      :-...................................... 

 

 

 



 
   Branch:  …………………                                ate:……/……../……. 
 

Letter No.:…………………………..                                        
 

 Dear Sir, 

 

 Supply of ………………………………. To Sri/Smt………………… Son of/Wife 

of/Daughter of  ………………………………………………………… Vill………………..   

P.O. ………………………. P.S…………………Dist……............................ 

 

 With reference to your letter/Quotation no……………………Date ………… We are 

enclosing herewith DD/Banker cheque no/NEFT/RTGS UTR No……………………...Dated 

……………For Rs……………………………….(Rupees…………………………being the full 

& Final Payment of said Vehicle as per your Quotation. 

  

Please Arrange to Supply The said Vehicle To Sri …………………………… Whose 

Signature is Attested Below. Please Send Invoice, Challan, Money Receipt, Insurance 

Paper, Registration Paper of the said Vehicle in Sealed envelope to undersigned for 

official Record. 

 

 Please Note  “Hypothecation with Jharkhand Rajya Gramin Bank …………………” 

on all relative papers before delivery of said Vehicle. 

 

 Thanking you. 

 

Yours faithfully,     Signature of Sri……………... 

       Attested Below 

 

Branch Manager.     Branch Manager. 

Jharkhand Rajya Gramin Bank,   Jharkhand Rajya Gramin Bank, 

Branch:……………………….   Branch:……………………….. 

       (Phone No-……………………) 

(Encl.:- as above) 

 

To:- 

…………………….... 

……………………… 

……………………… 

……………………… 



 
 

Letter No. :…………………..    Date:……/……../……. 
 

 

 Dear Sir, 

 

 

No Dues Certificate against Vehicle No. ……………………………………… 

 

This is for your kind information that the loan against Vehicle No………………  of 

Sri/Smt/Ms …………………………………………………………………………… has been 

fully repaid by the borrower Sri / Smt / Ms…………………………………………………… 

 Hence, Bank‟s Hypothecation marked over the Owner Book may please be 

withdrawn. 

 Thanking you. 

Yours Faithfully, 

 

Branch Manager 

Jharkhand Rajya gramin Bank 

Branch………………………. 

 

 

Encl. Form- 35 & HP Ter Duly Signed. 

 

 

 

 

To:- 

The Registering Authority 

District Transport Office 

……………………….. 

 

 


